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How to… 
edit the date of activity for a submitted 
building notification Version 1.0 

 

Background 
Post notification submission the ‘date of activity’ can be edited by an applicant and location 
authority when the notification has not yet been inspected, inspected and outcome saved as 
a draft or inspected, and the outcome was neither satisfactory nor unsatisfactory. 
 
After changing the activity date, both applicant and location council receive an email with 
subject heading ‘Building Notification – Updated Date of Activity for application’ advising 
changes to the date of activity. 
 
Related Instructions 

• Submit a building notification 

 
Change date of activity for submitted building notification 

1. Log in to your online account from PlanSA. 
 

2. Search for the development application. 
 

 
Search results show matching development application.  
 

3. Click on Application ID to open the development application. 
 

 
  

https://plan.sa.gov.au/__data/assets/pdf_file/0007/719872/Guide-Submit-a-building-notification.pdf
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The development application opens with the Summary tab showing. 
 

4. Click on Notifications & Inspections tab. 
 

 
 

5. Click on the notification record to view more notification details, includes the date of 
activity. 

 

 
 
The Building Notification Details displays below the building or building work required 
notifications. 
 

6. Click Edit next the date of activity. 
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The Edit Building Notification Response page displays with the Current Activity Date and 
option to enter the New Activity Date. 
 

7. Type the new activity date and SUBMIT to save changes. 
 

 
 
If the New Activity Date is in the past, a warning message will appear but won’t prevent 
submission.  
 

  
 
The Notifications and Inspections tab shows and the building notification shows updated 
date of activity. 
 

8. Click on the building notification to view the Building Notification Details to preview 
the notification details. The date of activity ‘last updated by’ shows who and when the 
change was made. 
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