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Introduction 
This guide outlines the transitional application process for granting Building Rules Consent 
under the Planning, Development and infrastructure Act 2016 (PDI Act), where Planning 
Consent and/or combined Planning and Land Division Consent have already been approved 
under the Development Act 1993 (Development Act). 
 
Excluded from the transitional application process 
Development applications for Planning Consent and/or combined Planning and Land Division 
Consent lodged prior to 31st July 2020 and being processed in existing development 
application systems, includes the Electronic Development Application Lodgement and 
Assessment system (EDALA), will continue to be assessed under the Development Act as per 
the PDI (Transitional Provisions) Regulations 2017 and notice of the decision issued under the 
PDI Act 2016 - Decision Notification Form (DNF). 
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Process for granting building rules consent  
From 31st July 2020, applicant requests for assessment of associated Building Consent, will 
be performed under the PDI Act.  
 

 Who Description 

1 

Relevant Authority 
that has already 
granted Planning 
Consent 

Provides the applicant with the decision documentation. 
• Decision Notification Form (DNF) 
• Stamped Plans 
• Application (optional) 

2 Applicant 
Provides their engaged building certifier with the 
Planning Consent documentation to commence the 
assessment. 

3 
Building Certifier, or 
Building Surveyor 
(council) 

Submits the development application in the DAP system 
‘on behalf’ of the applicant. 

Alternate Applicant Creates and online account and submits the 
development application in the DAP system. 

4 
Building Certifier, or 
Building surveyor 
(council) 

Performs Building Consent verification includes. 
• confirming the applicant has provided the 

granted consent(s) documentation, and  
• Fee Request for building assessment 

(lodgement fee) and/or invoices direct outside of 
the DAP system. 

5 Applicant 
Receives the verification fee advice notification (email or 
post) and makes payment online via the DAP system, in 
person or in the post. 

Alternate Building Certifier Receives fee payment in person or in the post, and 
receipts into own financial systems. 

6 
Building Certifier, or 
Building Surveyor 
(council) 

Proceeds with assessing the Building Consent and 
makes a decision to grant or refuse; issuing a Decision 
Notification Form, Form 1, 2 and 3. 

7 Relevant Authority 
(council) Grants or refuses development approval. 
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Complete development application and submit 

The Relevant Authority that granted the Planning and/or Land Division Consent provides 
the applicant with the Decision Notification Form (DNF) and Stamped Plan(s). These are 
provided to the Building Certifier who has been engaged to perform the building rules 
assessment. 
 
To issue a building rules decision a development application must be completed and 
submitted referring to instructions Submit a development application | PlanSA.   

 
1. Select Start a new application. 

 

2. Read through the Development application preparation. 
 

3. Click on Next to continue. 
 

 
  

https://plan.sa.gov.au/__data/assets/pdf_file/0020/681401/Guide-Submit-a-development-application.pdf
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Provide details of the consents already granted 

4. Upon reaching the Consents page refer to the provided Decision Notification Form to 
complete the following questions. 
 

A Have any of the required 
consents for this 
development already 
been granted using a 
different system? 

• Yes to indicate consent granted pre 31st July 
2020 under the Development Act. 

B Which consent(s) have 
been granted 

The consents available are determined by the 
elements chosen in the What do you want to do? 
page. 

• Planning Consent 
• Planning Consent and Land Division 

Consent 
C Details of consent(s) 

already granted 
• Application Number located on the Decision 

Notification Form 
• Date consent(s) granted located on the 

Decision Notification Form 

 

 
 

 
  

A 

B 

C 
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D Relevant Authority Make selection from: 
• Location council 
• Private certifier 
• other 

 
Relevant Authority select location council. 

 
Relevant Authority select Private certifier and then select the private certifier from the field 
drop-down. 
 

 
Relevant Authority select Other and then type the name of the relevant authority from the 

DNF. 

  

D 

D 

D 
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Complete who assessing the building consent and developing the project 

5. Complete the Building Consent questions referring to instructions Submit a Development 
Application | PlanSA. 
 

A warning message displays when ‘assess later’ is chosen. When consent(s) have been 
already granted (e.g. planning) proceed by changing to ‘assess now’.  

 

 

 
 

https://plan.sa.gov.au/__data/assets/pdf_file/0020/681401/Module_4_Guide_-_Submit_a_Development_Application.pdf
https://plan.sa.gov.au/__data/assets/pdf_file/0020/681401/Module_4_Guide_-_Submit_a_Development_Application.pdf
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More information for consent approvals 

The More information for consent approvals will show additional information required for 
the consents being applied for now. For consents being assessed later the information will 
be request on submission of the next consent.  

 

Information requested Is shown when required consents are … 

Construction Industry Training Fund Building 

Builder or contractor details Building 
 
Payment of the Construction Industry Training Fund Levy (CITF) 

The Construction Industry Training Fund Levy (CITF) is a 0.25% levy collected on building 
and construction projects performed in South Australia, valued over $100,000. 
 

When the total development cost is $100,000 or less then question Has Construction 
Industry Training Fund Levy (CITF) been paid will not show. 

 
CITF is not yet paid 

1. Click No.  
 

2. Provide a reason why the CITF has not been paid (not mandatory). 
 

A warning message shows with hyperlink to the CITB web page to Lodge and Pay a Levy. 
Once paid the receipt must be provided to the relevant authority you have nominated to issue 
building consent approval. 
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Paid Construction Industry Training Fund Levy (CITF) 
1. Click Yes, if CITF is paid. 

 

The Receipt Number and Upload CITF Receipt shows and must be completed. 

2. Enter the Receipt Number (mandatory). 
 

 
 

3. Click on UPLOAD to locate the CITF Receipt and drag-and-drop into Drop files here. 
 

 
 
The Upload CITF Receipt shows the selected document and option to upload another 
document. 
 

 
 
Remove uploaded documents 

4. Move the mouse over the icon to show  remove option. Click on  to remove. 
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Builder or contractor details 

Completion of the builder or contractor details is required to indicate who is the builder or 
contactor engaged for the proposed development. 
 
Applicant has a default builder or contractor 
 

When your organisation has set-up frequently used and/or default application contacts the 
‘builder contact’ will automatically default. If your application contacts have not yet been set-up 
or has been set-up without a ‘default’ builder contact then follow instructions How to - set-up 
reusable and default application contacts | PlanSA. 
 
If the default builder/contractor is different then use Delete to remove. 
 

 
 
On delete the option to indicate who is the builder or contractor engaged for the proposed 
development shows with the following selection options. 

• Builder or contractor has not yet been engaged 
• Owner Builder 
• Me as the logged in user 
• Any of the application contacts (outlined in image below) 
• Add someone else, to creating a new builder contact. 
• Add from your application contacts, to select a builder contact from your standard 

contacts. 

 

https://plan.sa.gov.au/__data/assets/pdf_file/0010/1338544/How-to-Setup-reusable-and-default-application-contacts.pdf
https://plan.sa.gov.au/__data/assets/pdf_file/0010/1338544/How-to-Setup-reusable-and-default-application-contacts.pdf
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Add another builder or contactor 
1. Click ADD ANOTHER BUILDER OR CONTRACTOR. 

 

The question shows Who is the builder or contractor engaged for the proposed 
development with options to select one of the following. 

• Me as the logged in user 
• Any of the application contacts (outlined in image below) 
• Add someone else, to creating a new builder contact. 
• Add from your application contacts, to select a builder contact from your standard 

contacts. 
 

2. Click on Add me or Add one of the application contacts or follow the instructions for  
 

Option 5: Add someone else to create the builder / contractor contact or Option 6: 
Add a builder contact from your application contacts 

  
 

The added contact shows as Builder 2 and the first contact shows Builder 1. 
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Option 1: Builder or Contractor not yet engaged 
1. Click on Builder or contractor has not yet been engaged. 

2. Next, complete Acknowledge Declarations. 

 

Option 2: Development being constructed by owner builder  
1. Click on Owner builder. 

2. Next, complete Acknowledge Declarations. 

 
 

Option 3: Add me. logged in user and applicant 
1. Click on Add me. 
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The Builder or contractor details shows the builder contact card with ‘not provided’ 
displayed in the Builder Licence No field. 

2. Click Edit to add the builder licence number. 

 

The contact card shows and editable. 

3. Enter the builders licence number (mandatory). 

 

4. Scroll down, until the UPDATE CONTACT button is visible. 
 

5. Click UPDATE CONTACT to save changes. 

 

The contact card displays with the builder’s licence number.  

6. Perform ADD ANOTHER BUILDER OR CONTRACTOR as required. 
 

7. Next, complete Acknowledge Declarations. 
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Option 4: Add an application contact (applicant, primary contact, invoice contact or 
land owner) 

1. Click on contact required. 

 

The Builder or contractor details shows the builder contact card with ‘not provided’ 
displayed in the Builder Licence No field. 

2. Click Edit to add the builder licence number. 
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The contact card shows and editable. 

3. Enter the builders licence number (mandatory). 

 

4. Click UPDATE CONTACT to save changes. 

 

The contact card displays with the builder’s licence number.  

5. Perform ADD ANOTHER BUILDER OR CONTRACTOR as required. 
 

6. Next, complete Acknowledge Declarations. 
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Option 5: Add someone else to create the builder / contractor contact 
 

1. Click on Add someone else to enter the builder details. 
 

 
 

The builder contact card opens and contact type ‘individual’ defaulted. 
 

2. Leave Individual default or change to Business contact type. 

 
 

3. Complete the shown fields with the contractor / builder contact details. 
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4. Click SAVE CONTACT to create the contact. 
 

 
 
The contact card displays with the builder’s licence number.  

5. Perform ADD ANOTHER BUILDER OR CONTRACTOR as required. 
 

6. Next, complete Acknowledge Declarations. 
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Option 6: Add a builder contact from your application contacts 
 

Add from your application contacts 
When your organisation has set-up frequently used and/or default application contacts the 
‘builder contact’ will automatically default. If your application contacts have not yet been 
set-up or has been set-up without a ‘default’ builder contact then complete the instructions 
How to - set-up reusable and default application contacts | PlanSA. 

 
1. Click Add from your application contacts. 

 

 
 

2. Click in the Search Application Contacts field start typing name of the builder or 
select from a list of contacts. 

 

 
 

3. Click on the contact and then SAVE CONTACT. 
 

 

https://plan.sa.gov.au/__data/assets/pdf_file/0010/1338544/How-to-Setup-reusable-and-default-application-contacts.pdf
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Application contacts not set-up 
When the contacts have not yet been set-up a warning message displays, advising No 
matches found. Perform another search or add an applicant.  
 
Cancel the search to manually add someone else. 
 
To setup the application contacts for use in future application submissions complete the 
instructions How to - set-up reusable and default application contacts | PlanSA. 
 

 

 
 
The contact card displays with the builder’s licence number.  

4. Perform ADD ANOTHER BUILDER OR CONTRACTOR as required. 
 

5. Next, complete Acknowledge Declarations. 

 

 
  

https://plan.sa.gov.au/__data/assets/pdf_file/0010/1338544/How-to-Setup-reusable-and-default-application-contacts.pdf
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Consents Summary 

The Consents Summary will list the consents to be submitted for review or assessment based 
on the selections made in the previous Consents and Required Consents page. 
 
For Planning Consent and/or Land Division Consent the assessment action shows ‘already 
granted and review only’ required. 
 
 

 

Acknowledge Declarations 

Electricity Declaration 

1. Select Yes or No. 

 

Native Vegetation Declaration 

1. Read through the declaration and then select the applicable declaration statement. 
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Upload documents 

CITF receipt 

The Documents table will show CITF receipt already uploaded when completing the More 
information for consent approvals. Removal of the CITF receipt must be performed from the 
Consents – More information for consent approvals page. 
 
 

 
 
Consent(s) already granted documentation 

Upload the Decision Notification Form and Stamped Plans completing Upload individual 
documents instructions and categorise the document as a ‘Transitional Applications’ and 
‘Decision Notification Form’ and ‘Stamped Plans’. 
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Review and submit development application for building consent 
assessment 

6. Progress through the pages until the Review page is displayed. Scroll through the 
information reviewing the information provided.  

 
Acknowledge the Submission Declaration and submit. 
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You will receive confirmation of your submission, and an ID number created for your 
development application.  
 

7. Click on Done to exit and return to Your application dashboard. 
 

 
On return to the Your applications dashboard go to the Under Assessment tab to view the 
submitted development application and then sign out. 
 

 

Share the application with someone else 

Once the application is submitted next is to share access with the application contacts (i.e. 
primary contact, invoice contact, land owner/s) so they can perform actions on the 
application throughout the development application assessment process. 
 
Examples of actions the contacts will perform: 
 

• Payment of fees. The ‘invoice contact’ receives the notification and makes payment. 
 

• Provide information. The ‘primary contact’ receives the notification and uploads the 
information within the application’s document store. 

 
For more information refer to How to – Share access to your application with someone | 
PlanSA. 

https://plan.sa.gov.au/__data/assets/pdf_file/0010/796618/How_to_-_Share_access_to_your_application_with_someone.pdf
https://plan.sa.gov.au/__data/assets/pdf_file/0010/796618/How_to_-_Share_access_to_your_application_with_someone.pdf
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Transitional consent details 
There is no further action required outside or inside of the DAP system for the Planning and/or 
Land Division Consent. 
 
Development Application Summary page 

 
 
The Development application summary page and Submission details and Consent details 
contains the Transitional Consent Details, including ability to edit. 
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Planning consent 

The Planning Consent Summary page shows an information warning to advise ‘This 
consent is part of a transitional application and was automatically granted. 
 

 
 
 
For each consent a Condition and Advisory Note is also automatically added to advise you 
to refer to the Decision Notification Form (DNF) available from the Documents store. 
 

1. Click Show against the condition. 
 

 
 
The Modify Conditions window shows with the conditional details (read only). 
 

2. Click GO BACK to close. 
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3. Click Advisory notes tab. 
 

4. Click Show against the advisory notes. 

 
The Modify Advisory Notes window shows with the conditional details (read only). 
 

5. Click GO BACK to close. 
 
 

 
The Conditions and Advisory notes shows. 
 

6. Click GO BACK to the Conditions and Notes page. 
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