QUT Government of South Australia

How t (@)
Oow 10... Department for Housing
RS

and Urban Development

Endorse a variation decision < PlanSA

Version 1.0

Background

The person nominated to endorse the decision (e.g. manager or team leader) will receive an
email notification advising the variation for a consent has been assessed and the decision
requires endorsement.

Planning Consent Variation Request Requires Endorsement —
Application ID 256002243

Applicant: Test Applicant

Variation ID: 730

Address: 3 CASH ST ROSTREVOR SA 5073

A variation request for Planning Consent for Application ID 25002243 has been
assessed and the decision requires your endorsement.

Please use the following links to go to the application.

View the Development Application.

If you have any questions, please contact the Officer for the Planning Consent.

Included instructions

e |Locate the application consent

e Decision Not Endorsed

e Decision Endorsed

Related Instructions

e Guide — Issue a decision on a variation application



https://plan.sa.gov.au/__data/assets/pdf_file/0006/886299/Guide_-_Issue_a_decision_on_a_variation_application.pdf
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Locate the application consent
Search for application
1. Search for the application by the ID number if known or the location address.

2. Click on the application ID to open the application.

Development Application Pr

ASSESSMENTS

8/50 | SEARCH | | Help

Hello Test ACP ! Mission Impaossible Approvals
Search results for: "25002243" Clear search
. ar—— .
Application ID :Primary Contact Location Title Ref Plan Parcel Nature of Development Lodged
REQUEST FOR INFORMATION : ;
1 25002243 Test Applicant 3 CASH ST ROSTREVOR SA 5073 CT6217/636  D11998%AL71 house extension 2nd storey 15 Sept 2025
ACTIVE REFERRALS ATECIR IR g

My Tasks assigned to me

In My Tasks assigned to me the task ‘Respond to variation endorsement request’ shows
and assigned to me.

3. Click consent type, e.g. PC to open the consent.

MY TASKS MY APPLICATIONS

© Assigned to me only Assigned to my Organisation

Q Search Tasks CONSENT/DATYPE | Any w  CONSENTSTATUS | Any - Y- Z
CONS/DA ALLOCATED TO | Any v  TASKNAME | Any -
Application Consent/Dev  Consent/Dev Consent/Dev Task Task Davs
IDpp 1 Location Location RA Approval Approval Approval Task Name Assigned Remaimi
Type Status Allocated To To 8
Respond to

3 CASH ST City of Vargnon R Test

25002243 ROSTREVOR SA y : PC Granted ACP
Campbelltowr : Endorsement I
5073 : Thirteen
SR Request

¢ JAMES ST Ciyof Veraton AL Tes
25002215 CAMPBELLTOWN Cai‘l belltown PC Granted Endorsement ACP

SA 5074 P Thirteen

Request
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Search Active Variations dashboard

1. Click on ACTIVE VARIATIONS in the main menu.

Hello Test ACP ! Mission Impossible Approvals
MY TASKS MY APPLICATIONS
ASSESSMENTS

Assigned to me onl Assigned to my Organisation
REQUEST FOR INFORMATION ° © v © yore

Q Search Tasks CONSENT/DATYPE | Any ~  CONSENTSTATUS | Any - T~ s
ACTIVE REFERRALS

CONS/DA ALLOCATED TO | Any ~  TASKNAME | Any -
ACTIVE VARIATIONS
: : Application Consent/Dev  Consent/Dev Consent/Dev Task Task Days
""" ACTIVE EXTENSION OF TINFE """ """ """ ”fp 1 Location Location RA Approval Approval Approval Task Name Assigned Re mainiﬁ
Type Status Allocated To To 2
Respond to
SUBMIT MANDATQRY BUILDING 3 CASHST City of Var\gtmn l_ Test
NOTIFICATION 25002243 ROSTREVOR SA PC Granted ACP
Campbelltown Endorsement
5073 Thirteen
Request
SUBMIT BUILDING RECTIFICATION
NOTIFICATIONS 5 JAMES ST : Respond to A Test
25002215 CAMPBELLTOWN Cityo PC Granted Varition ACP
Campbelltown Endorsement
CERTIFICATE OF OCCUPANCY SA 5074 Request Thirteen

DAP REPORTS

PlanSA Release Notes

The ACTIVE VARIATIONS dashboard opens with ‘active’ variation requests for the
organisation, excludes variation requests with a different relevant authority and endorsed.

2. Located the variation request by performing one or more of the following.

a. Search for the application by ID number, variation ID, location, nature of
development or primary contact name.

b. Filter applications by variation status.
c. Variation request from and to date

d. Consent allocated to filter consents allocated to me, or someone else in my
organisation.

3. Click on application ID to open the application.

= ACTIVE VARIATIONS

Q se. A STATUS | Any w  VARIATION REQUEST DATE | Ay - Any ¥  CONSENTALLOCATED TO | Ary *+ X T~ o
Application Primary Z::lajggt" Relevant Allocated variation Variation
Variation ID Location Nature of Development Authority Status Request Request 1
D Contact Current o (] H
Organisation Actions Date
Item
3 CASH ST Mission Under 3:::?‘2‘: B
25002243 730 ROSTREVOR house extension 2nd storey T Applicant PC Impossible 16/09/2025
Assessment  Endorsement
SA 5073 Approvals
Request
5 JAMES ST Mission Under Respond to
25002215 726 CAMPBELLTO Garage T Fourteen BC Impossible Assessment Variation 11/09/2025
WN SA 5074 Approvals Request
5 JAMES ST Verandah and Missien Under \F;::izf\g?ﬂ “
25002215 721 CAMPBELLTO swimming pool T Fourteen PC Impossible T e 11/09/2025
WN SA 5074 Approvals

Request
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Review the consent decision and details

The development application Summary page shows with task ‘Respond to variation
endorsement request for variation request — Planning Consent’.

1. Click on the Variation Requests tab to respond to the request.

Summary Documents Event History Sharing access Variation Requests Operative Dates Related Actions

This application currently requires 1 action

Respond to Variation Endorsement Request for Variation Request (730) - Planning ®-
Consent

Application Status: Lodged

Fees Outstanding: No

When the initial decision was not endorsed and the assessor (same/different) has
submitted the revised decision for endorsement, then a new record is created for the
second request.

Make an endorsement decision

1. Click on Respond to endorsement.

Summary  Documents  EventHistory  Sharing access JREUENGMGEGICSCIN Operative Dates  Related Actions

Help for this section
< Development application 25002243

Reviewing Relevant

1D Short Description Variation Details Current Item . Status i Action(s)
Authority :
730 A se=tolnumbey changes to number of rooms Planning Consent S lpossiDEE Under Assessment
of rooms - Approvals :

Decision Endorsed

The act of endorsing the assessment officer’s decision will generate the Decision
Notification Form (DNF) and send an email notification to the relevant parties advising the
variation has been granted. If the preferred method of communication is post, then print
the DNF from the Documents store.

The Decision Notification Form (DNF) is not generated when the variation decision is
‘assessment not required’.
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The Respond to decision endorsement request page shows the variation decision of
variation — not minor, not a variation — new application or assessment not required.

Respond to decision endorsement request

Decision
Assessment not required

Do you endorse this decision?*

O ves

No
Decision date

16/09/2025 ]

CANCEL SUBMIT

1. Click on Yes to endorse the decision.

2. Leave the Decision date default, i.e. today’s date.

On endorsement of a ‘deemed minor’ variation the stamped plans are made available in
the application document store (if applicable) and the Decision Notification Form (DNF)
generated.

3. Click SUBMIT to endorse the decision.

The Variation Request page displays with the variation record with status of ‘endorsed’ no
further decisions required or ‘not minor — new application required’ or ‘not a variation’ or
‘under assessment’ with the same or different relevant authority for the next consent with an
‘under assessment’ status.

An email is sent to the assessor advising the consent variation request is endorsed.

< Development application 25002243

Reviewing Relevant
Authority

changes to number Mission Impossible
B changes to number of rooms Building Consent P Endorsed
of rooms Approvals

D Short Description Variation Details Current Item Status Action(s)

Variation Request Details: 73n :

- Planning Consent (?ornrnents
Not Endorsed - Write some notes as required, these are shown as comments when previewing the variation request and not visible to applicants, only
Assessment not relevant authorities.
requlred :
16 Sept 2025
Reason: Provide
reasons to the
assessor why the
decision is not
endorsed.
Planning Consent H.eason
v Assessment not Provide a reason
reql.ured :
6 Sept 2025 i
s+ Building Consent Gomments

Endorsed P:rovide reason why not required.

<<<<<<<<

Building Consent
Endorsed
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Not Endorsed

When the decision is not endorsed no email notification is sent to the assessment officer
to advise the decision outcome, the endorser will need to notify.

The assessment officer on resolving the reason(s) will make the decision without seeking
endorsement or they will request endorsement of their decision.

1. Click on No to not endorse the decision.

2. Include a reason for not endorsing.

3. Leave the Nominate an Assessment Officer default. Alternatively, remove ‘X’ the
assessment officer that initiated the decision and nominate another (as required).

Respond to decision endorsement request
£
Assessment not required

¢ Do you endorse this decision? *
Yes

: @No
Reason for not endorsing *

Provide reasons to the assessor why the decision is not endorsed.

Nominate an Assessment Officer *

Test ACP Fourteen X

SUBMIT

CANCEL

The ‘Stamped Plans’ remain internal to the organisation until a decision is made/endorsed.

4. Click on Submit to complete the response to the decision endorsement request.

The Variation Requests page shows with action ‘review variation request’. Click on the
request to view more details including the reason why the decision was not endorsed.

The variation process re-starts with ‘reviewing the variation request’.

- - ) Reviewing Relevant .
Short Description  Variation Details Ccurrent Item eviewing Relevant  status Action(s)

1D Authority
hi T by Mission | ibl Review Variati

730 Changes to number changes to number of rooms ssion impossible Under Assessment e UL
of rooms Approvals Request

Variation Request Details: 730

Planning Consent

Planning Consent
Not Endorsed -
Assessment not
required

6 Sept 2025
Reason: Provide
reasons to the
assessor why the
decision is not
endorsed.

Comments
Write some notes as required, these are shown as comments when previewing the variation request and not visible to applicants, only
relevant authorities.

Planning Consent
Under Assessment
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